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Guide to Enterprise Zone Pre-Certification

This user guide provides web screen shots to reach the application portal from OEDIT’s website,
navigate the application portal, and complete an Enterprise Zone Pre-Certification application.

The OEDIT Application Portal is compatible with these web browsers — Google Chrome, Mozilla Firefox,

and Safari — please make sure that you are using one of these.

Your starting point is the OEDIT web-page www.oedit.colorado.gov/ez

Cc O & oedit.colorado.gov/enterprise-zone-program

& Home | Colorado O Internal OEDIT Reso... Most Used Resources Census Tools

Home : Programs and Funding » Tax Credits » Enterprise Zone Program

Enterprise Zone Program

The Colorado legislature created the Enterprise Zone (EZ) Program to encourage development in economically distressed
areas of the state. The 16 designated enterprise zones have high unemployment rates, low per cagita income, or slow
growth. Local enterprise zone administrators manage their respective enterprise zones.

In designated enterprise zones:

« businesses are eligible for state income tax credits and sales and use tax exemptions for specific business
investments

« cconomic devel projects form by incentivizing taxpayers to contribute through state income tax credits

= taxpayers who contribute to enterprise zone projects may eam income tax credits

Enterprise zone areas within rural counties that meet additional economic distress eriteria receive enhanced rural

enterprise zone status. Businesses within enhanced rural enterprise zones earn additional tax credits when adding net new

employees.

‘ Apply for a tax credit & H Amend your EZ record ‘ | Transfer your EZ record ‘

w Interactive enterprise zone map

~ Community eligibility

v Business tax credits and incentives

v How to qualify for and claim this credit

v Enhanced rural enterprise zones

~ How to become an enterprise zone community

~ Enterprise Zone Contribution Project Tax Credit

v History and legislative changes

v Enterprise zone annual reports

|

Overview

Type: Program

For: Municipalities, counties, and economic development
offices

Zone designation renewal: Every 10 years

OEDIT division: Business Funding and Incentives

On our webpage, you can learn about the EZ tax credits. Search the interactive map to determine if your
business is located in an Enterprise Zone. Contact the Local EZ Administrator to learn about other local
benefits and to ask questions about the program. We have links to the statutes and Department of

Revenue resources. Click the arrows to expand each section.


http://www.oedit.colorado.gov/ez

Enterprise Zone Program

The Colorado legislature created the Enterprise Zone (EZ) Program to encourage development in economically distressed
areas of the state. The 16 designated enterprise zones have high unemployment rates, low per capita income, or slow
population growth. Local enterprise zone administratars manage their respective enterprise zones.

In designated enterprise zones:

» businesses are eligible for state income tax credits and sales and use tax exemptions for specific business
investments

s economic development projects form by incentivizing taxpayers to contribute through state income tax credits

» taxpayers who contribute to enterprise zone projects may earn income tax credits

Enterprise zone areas within rural counties that meet additional economic distress criteria receive enhanced rural
enterprise zone status, Businesses within enhanced rural enterprise zones earn additional tax credits when adding net new
employees.

Apply for a tax credit & || Amend your EZ record H Transfer your EZ record

You will see 3 buttons on the home page:

e “Apply” takes you to the application portal for Pre-Certification and Certification applications.

e  “Amend” brings up a form where you can request to re-open your application to make changes.

e “Transfer” brings up a form where you can request to move an application from one account to
another.

The “Amend” and “Transfer” forms are also now available in the OEDIT Application Portal.

One must pre-certify the business for each tax year that one wants to claim Enterprise Zone tax credits.
Approved Pre-Certification allows the business to later Certify and claim business tax credits from the
later of the Pre-Certification application date or the start of the business’ income tax year, through the
end of the business’ income tax year.

Pre-Certification is not required to claim the Enterprise Zone Contribution Tax Credit, nor for the
Manufacturing and Mining Sales & Use Tax Exemptions.

EZ Pre-Certification Application Guide Page 2/17
Revised 04-14-2021



When you click apply for a tax credit, you will be prompted to login or create a new account on our
application portal: https: //oedit.secure.force.com/oedit/

LOGIN

Welcome to the Colorado Office of Economic Development and International Trade (OEDIT) online application system.

Log in to view saved applications, check application status, or apply for funding opportunities.

If you are applying for the Colorado Arts Relief Fund, please visit the Colorado Creative Industries Grant Portal.

I Username Usermarm I

I Password Password I

Forgot Your Password?

TIPS FOR THE OMLINE APPLICATION SYSTEM

o

1. Your Username is your Email.
2. Bach user needs their own login and password.

3. If you are a new user, the system administrator will need to approve your request. This may take up to 48hrs. Please check back into
the portal to confirm activation as you will not receive an email.

4. Use one of the preferred browsers; Google Chrome, Mozilla Firefox or Safari. Intemet Explorer and Edge are NOT supported.

5. To reset your password click on Forgot Your Password? hyperlink located below the Username and Password fields. Type in your
username which in most cases will be your email. The system will email you a temporary password. When you log into the portal with
your username and temporary password you will be prompted to create a new password.

6. If you are getting a “blank screen” or "error message” you need to clean out your Temporary Internet Files and Cache.

For further assistance registering or logging into the system, please contact tom.olsen@state.co.us.

Review the “Tips for the Online Application System”.

Enter your “Username” and “Password”. A Username is typically your Email Address. Passwords expire
after 1 year. Click on “Forgot Your Password” if your password has expired or you've forgotten it; you
can update it. Note the option to create a New User account if you don’t already have one.

Click the “Login” button.
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https://oedit.secure.force.com/oedit/

This page shows the various funding and incentive applications available. Look for “Enterprise Zone
Business Tax Credits” tile and click on it. Note the Quick Link — this is a useful way to look at the existing
applications you have across OEDIT programs; however, your Enterprise Zone application options are
best when you click on the program tile.

M /2 |COLORADO
(4O

- | Office of Economic Development
/| & International Trade

OEDIT FUNDING & INCENTIVE APPLICATION PORTAL

Colorado Office of E D p and Internati Trade (OEDIT)

PLEASE CLICK ON BELOW TILES TO BEGIN APPLICATION PROCESS.

ALPHABETICAL LISTING OF ALL ENTERPRISE ZONE BUSINESS TAX
PROGRAMS CREDITS

The Enterprise Zone Business Tax Credits page has 5 sections. Scroll down the page for Pre-Certification
and Certification Applications and to view your existing applications. The top-most portion, pictured
below, gives a brief description, has links to the user guides, and links to resources.

COLORADO

Office of Economic Development
& International Trade

Home / Enterprise Zone Business Tax Credits

ENTERPRISE ZONE BUSINESS TAX CREDITS

Colorado businesses located in an Enterprise Zone may be eligible to eamn credits against State income tax liability. A two step process

including Pre-Certification and Certification is required.

Review the User Guides before starting an application. They step through the applications and identify the information that you will need to
complete the applications

= User Guide - Pre-Certification

= User Guide - Certification

*NEW* In addition to receiving the tax credit certificate for an approved certification application via email, you may now download the

certificate by clicking on the icon associated with the certification number below.

For program information visit our website where you can connect with the program manager and your Local EZ Administrator.
For application system support contact OEDIT Salesforce Administrator,
For questions on qualifying expenses and tax forms contact the CO Department of Revenue.

EZ Pre-Certification Application Guide Page 4/17
Revised 04-14-2021



In the 2nd section, pictured below, you can access the Pre-Certification and Certification applications, as
well as the forms “Amend” and “Transfer”.

Pre-Certification. For each business location and each fiscal year, a new pre-certification application
must be submitted in advance of the activity eligible to earn an EZ income tax credit.

Certification. In order to complete Certification, you must have an approved Pre-Certification.
Certification applications are to be completed after the conclusion of the tax year, but prior to
submitting your tax return to the CO Department of Revenue.

The “Amend” form sends a request to the Local EZ Administrator and Program Staff with details of your
request. Generally, we do not allow for amendments to a pre-certification — the address and taxpayer ID
set the taxpayer’s eligibility. You might request an amendment to your Certification application to
update entries like the qualified investment, or number of net new employees.

The “Transfer” form is used to request the transfer of a Pre-Certification record from one Account to
another. For example, if the business completed the pre-certification form, and now they want an
accounting firm to complete the certification for the business, a business representative may request
that we move the Pre-Certification record from one Account to another.

APPLY FOR OPPORTUNITIES

Application

Enterprise
Zone Pre-
Certification

Enterprise
Zone
Certification

Summary Action

Pre-Certification is required in advance of the activity eligible to earn EZ tax credits. Pre-certification can be m
completed up to 3 months in advance of the business' tax year start date. Pre-Certification is an annual
requirement.

Certification applications can be completed any time before filing a Colorado income tax return for the year in m
which the credit was earned. The Certificate must be submitted with your Colorado income tax return, in lieu of
forms DRO074, 76 & 77.

Request that a submitted Pre-Certification or A business owner may request that a Pre-Certification
Certification application be re-opened so that you can or Certification record be moved to a different
make changes. Accountant/CPA.
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The 3rd section of the Enterprise Zone Business Tax Credit landing page shows Pre-Certification
applications associated with the user’s Account. This area will be unpopulated if no pre-certification
applications have been initiated. The Action Icon index at the top of the section explains the actions that
you can take for any given Pre-Certification application.

MY PRE-CERTIFICATIONS

In this section, you can review and submit draft applications, view and print submitted applications, and initiate a Certification application for
an approved Pre-Certification.

ICON KEY FOR BELOW TABLE
(& eIt = PRINT (<) CERTIFY iy DELETE

Use the search field to easily locate a Pre-Certification record. Enter things like a Pre-Certification Number, a business/Location Name, or a
Tax Year End Date to locate records. Enter at least 3 characters to search.

‘ Search Enterprise Zone Pre-Certifications

21 of 1 (2 records total) 44 44 Previous Next pp P Page Size
Pre-
Application Pre-certification certification Location/Business Taxpayer Tax Year
Number - Account Name Status Name Id End Date Actions
APP- P-206037 Oedit Daniel'S Pending Daniel #3333 4/8/2022 [Z‘ B
324952 Test Restaurant
APP- P-205949 Oedit Daniel'S Approved Daniel's Tasty *****0000 12/1/2021 a @
324216 Test Restaurant Restaurant!
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The 4th section shows Certification applications associated with the user’s Account. This area will be
unpopulated if no pre-certification applications have been initiated. The Action Icon index at the top of
the section explains the actions that you can take for any given Certification application.

MY CERTIFICATIONS

ICON KEY FOR BELOW TABLE
(& et = PRINT iy DELETE

Use the search field to easily locate a Certification record. Enter things like a Certification Number, a business/Location Name, or a Tax Year
End Date to locate records. Enter at least 3 characters to search.

€4 1 of 1 (1 records total) Page Size
Certification Certification Pre-certification Location/Business Tax Year Tax Certificate
Number - Account Name Status Number Name End Date Delivered Actions
C-034465 Oedit Daniel'S Test Pending P-205949 Daniel's Tasty 12/1/2021 [I?;
Restaurant Restaurant! Q

The final section, pictured below, links back to the OEDIT website.

DOING BUSINESS

Incentives & Financing

KEY INDUSTRIES

Advanced Manufacturing

PROGRAMS & COLORADO PULSE
INITIATIVES News

byColorado

Small Business Aerospace Blog

Colorado Blueprint

Exporting Bioscience Success Stories

Major Employers
Demographics
Workforce

Foreign Direct
Investment

Diplomatic Relations

Transportation &

Infrastructure
Property Search
Regions
Education

Business Tools &

Resources

Creative Industries

Defense & Homeland
Security

Electronics

Energy & Natural

Resources

Financial Services
Food & Agriculture
Health & Wellness

Infrastructure

Engineering
Technology & Information

Tourism & Outdoor

Recreation

Transporiation &

Logistics

Film
Innovation

Minority Business Office

LIVING

Arts & Culture
Climate

Cost of Living
Health & Wellness
Recreation

Working Here

Press Releases

ABOUT US
CONTACT US
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To start a new Pre-Certification application, scroll to the 2nd section of the Enterprise Zone Business Tax
Credits application page and go to the row in the Application column that reads “Enterprise Zone
PreCertification”. Click either the hyper link in the Application column or the “Apply” button in the
Action column.

APPLY FOR OPPORTUNITIES

Application Summary Action
Enterprise Pre-Certification is required in advance of the activity eligible to earn EZ tax credits. Pre-certification can be m
Zone Pre- completed up to 3 months in advance of the business' tax year start date. Pre-Certification is an annual

Certification requirement.

Enterprise Certification applications can be completed any time before filing a Colorado income tax return for the year in m
Zone which the credit was earned. The Certificate must be submitted with your Colorado income tax return, in lieu of
Certification forms DR0074, 76 & 77.

@ Request that a submitted Pre-Certification or A business owner may request that a Pre-Certification
Certification application be re-opened so that you can or Certification record be moved to a different
make changes. Accountant/CPA.

Applications may be completed by business owners/representatives or tax preparers and 2nd parties
acting on behalf of a business.

Click “Apply Now” to begin the application

ENTERPRISE ZONE PRE-CERTIFICATION

DO NOT CLICK THE BACK OR FORWARD BUTTON IN YOUR WEB BROWSER. THIS WILL CREATE NEW FUNDING
APPLICATIONS AND WILL INTERFERE WITH THE PROCESS.

This Pre-certification system may be used by BUSINESS OWNERS or may be completed by TAX PREPARERS for businesses.
BUSINESS OWNER: A business owner will use their login and password for an account with this system spedific to their business.

TAX PREPARER: A tax preparer will use their login and password for an account specific to the tax preparer and then all of their
clients/businesses will be managed under the tax preparer’'s account.

Pre-Certification

Each businesses location must have been pre-certified in advance of an eligible activity in order to cerlify for and claim Enterprise Zone (EZ)
income tax credits at the end of their fiscal year. Pre-certification is an annual requirement.

Pre-Certification documents that the business representative is aware of the EZ tax credits and that the credits are a contributing factor to
the business investiment plans in the coming year.

You are not required to identify which EZ credits you plan to take in this pre-certification application.
*If you certify for the EZ Vacant Commercial Building Rehabilitation tax credit, you will be required to provide evidence of the building's age

(at least 20 years old) and vacancy condition (completely vacant for 2 years) prior the start of the remodel

An approved Certificate for EZ tax credits must accompany the business' income tax filing with the Colorado Department of Revenue.

To create a new application for this opportunity, click the "Apply Now" button below.

View Other Opportunities | Apply Now

EZ Pre-Certification Application Guide Page 8/17
Revised 04-14-2021



ENTERPRISE ZONE PRE-CERTIFICATION APPLICATION: APP-

325439

Note the APP #. An application record has been created.
If you do not complete and submit the application, you
can return to it using the ‘edit” action.

GLNDELIHES

- ENTERFRISE Z0OME (EZ) PRE-CERTIFICATIONS

Pre-Certification Information

fake compkie all fdkds. Megerad Ndds e designated with a red bBa

Tho apphabios s b Pra-Cirlily & specle busanics Bl 3 e Erilsngr teir ok Lie Criadils b

sharl of s Micallax yoar (winchon o labir]) ol (B o of tha Tecalflax poar. Po-Cerblicaten s reguead anvasally aid i advanoe of ahgible atnaily.

Enter the start-date of
the business’s fiscal year.

Business' fiscal/tax year start date

[4/14/2021 ] «—

Business' fiscal//tax year end date

[4/14/2021 ] ¢—

Be sure to follow the
date-format here. The
date will prepopulate
based on today’s date.

Please change if
applicable

Business Mame/Location Name (Not the name of the tax preparer]l ~

Skt e Taxpaysr [0 bppi and cearibir (il will B wssid m by G e Colenads incorsss Lix ralur 2r s Dorsriai.

Taxpayer ID TypgoFEIM

Each field with a red bar| OSSN
is a required field cITIM
CCAN

Taxpayer ID Number. Note: Any certification and claim for EZ credit |
will only apply to this tax payer ID.

These fields are to be comple
with information for the

business eligible for the EZ
credits. Do not provide

accounting or 2" party info he

Name of Business Owner/Representative {not an external ta | |
preparer

Business Telephone Numherl |

Business Emaill |

You can check your enterprise zone at
oedit.colorado.gov/ez. Businesses not in the
Enterprise Zone selected may be denied.

Enterprise Z-:un{" --Nona-- el |ﬁ.

adranalraler may redqurs liagal Secrpta, el Song cndindles, o @ sap 10 2enhify e Busrsss locston relabres 0o Ui Snlspr s Zo0s

At the bottom of the page select one radio button for the business location. If there is an official address
associated with the business, select the “Address” radio button. The system will map the address to

verify whether or not it is in the Enterprise Zone.
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If the business location has no official address (it may be a plot, well sites, a rail line) then select the
“Description” radio button. The Local Zone Administrator will review documents you submit, and may
request additional information, to determine if the business activity is within the Enterprise Zone.

If business activity is conducted at a location with a street address, select "Address”.
If business activity is conducted where there is no street address, select "Description”. You may enter latitude and longitude coordinates. The lecal zone administrator
may require legal descriptions, lat/long coordinates, or a map to identify the business location relative to the Enterprise Zone.

When certifying for EZ tax credits you will report the sum of investments/jobs/wages for business activity at the address or location detailed in the Pre-Certification

application.

OAddress
ODescription

Next

Note: Depending on your internet browser, you may land at various points on the next screen, which
will require scrolling to the top of the page.

On the prior screen you had a choice to enter an Address or a Location Description
This screen below is the Address page. All fields are required.

Form if you have a physical address
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ENTERPRISE ZONE PRE-GERTIFICATION APPLICATION: APP-
325439

» GUIDELINES

- ENTERPRISE ZONE (EZ) PRE-CERTIFICATIONS

Address - Physical location of Business facility in the Enterprise Zone

Addres:l |
cif o
stat CO v |
Zip Cod«i |0

County --None-- v

Previoud |

Form if you have a location description
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Home | Enterprise Zone Business Tax Credits = Enterprise Zone Pre-Cerification

ENTERPRISE ZONE PRE-CERTIFICATION APPLICATION: APP-
325439

GLNDELINES
- ENTERFPRISE ZONE (EZ) PRE-CERTIFICATIONS

Description — Enter a description of a lacation where there is no offical acdress.
The kocal zone administrator may require kzgal or county descriptions, atflong coocrdinates, or a map ta identify the business loation relative

o the Enterprise Zane.

Coun

Location @

Description

V7,
Flease provide latiude and longitude coordinates for this location.
Latitude| |
Lungitudel |
Mot Tu ! voer LaliudsiLongilic s Cound v e 0n s e VU Sen 2o |o vt ecelion on s Colorsco B snd g s pin by Soutis ceking. Yoo LaiuseLongiuds cosnsks wi

b chispa syt sl U Bl

Pravious M

From the drop-down menu, select the 2 digit North American Industrial Classification System code that
best identifies the business activity conducted at this business location. Then, click “Next”.

From the drop-down menu, select the 2 digit North American Industrial Classification System code that
best identifies the business activity conducted at this business location. Then, click “Next”.
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Home = Enterprise Zone Business Tax Credits = Enterprise Zone Pre-Certification

ENTERPRISE ZONE PRE-CERTIFICATION APPLICATION: APP-
325459

* GUIDELINES

- ENTERPRISE ZONE (EZ) PRE-CERTIFICATIONS

A hyper-link takes you to the
resource to learn more about
and identify the correct NAICS
Nazcd “one— sector and code.

Sector

NAICS Sector

Select the North American Classificatien Sector that best represents you

r business. You may refer tl www.census.gov/naics

Previoyl ]

The options for the 6 digit NAICS Code are limited by the 2 digit Sector selected in the prior screen.
Select the Code that best describes the business activity at this location. Then, click “Next”.

Home ' Enterprise Zone Business Tax Credits ' Enterprise Zone Pre-Certification

ENTERPRISE ZONE PRE-CERTIFICATION APPLICATION: APP-
325459

* GUIDELINES

- ENTERPRISE ZONE (EZ) PRE-CERTIFICATIONS

NAICS Code Description

Select the North American Classification Code that best represents your business. You may refer t:

'www.census.gov,/ naics

NAICS Codd--None-- 14
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ENTERPRISE ZONE PRE-CERTIFICATION APPLIC

TIOM. ADD

325439

GUIDELINES

-~ ENTERFRISE I0NE [EZ) PRE-CERTIFICATIONS

Attestation Statement

1, s Drapsariisii drovetsar faul hwioid campany eificial, catify bhat 1 am awans of U Bsberpeive Zene program, Bhal Bsbrprii

If you do not agree, you will get a
warning and be returned to this page
once you complete the remaining
information and click “Next”. You can
click on one of the upper tabs to abort
this application.

The name and title here should be of
someone authorized by the business
to conduct such activity.

statement abow

I attest to thdol agree
oI disagree and do not wish to continue

Legal Name of |
Business Owner or
Authorized Official

Title of Busines | |
Owner or
Authorized Official

Tax Preparer Information

Tax Preparer Namg[Daniel kim - Osdit Test Per|

Tax Preparer Emai"dkimBBE@gmail.cqm |

Tax Preparer Phonﬁl(ggg) 958-4085 |

These fields are pre-populated
with information from the
Account set-up.

MHotes

Previous|
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This page provides a summary of the data you entered. Review it before clicking “Finish”. Once
submitted the information cannot be altered. The record is for a specific business with a specific
location, business tax year, and tax ID.

Pre-Certification Application Summary
Location:

Business Name/Location Name: Test Location
Pre-certification for tax year beginning date: April 1, 2015
Pre-certification for tax year end date: March 31, 2016
For Address/Description: jfdkfiaskdifdjkf;ad Costilla

For Tax ID: 123456789

Enterprise Zone: Morthwest EZ

County: Costilla County

Attested:

Attestation: 1 agree

By: Mary Jones

This pre-certification is not yet complete. Please click "Finish” to continue to the next page where you may enter additional

pre-certification applications or submit your application(s).

Finish
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GUIDELINES
~ ENTERPRISE ZONE (EZ) PRE-CERTIFICATIONS

STATE OF COLORADO ENTERPRISE ZONE (EZ) LOCATIONS

Please lookup and confirm your Enterprise Zone on the Enterprise Zone (EZ) Map
Pre-certifications

page 1 of 1 , 1 records total
Pre-Cert # Business/Location Name Tax Year End EZ/County Location Address Action
P-080131 Sonya's Soap Shop 12/31/2017 Adams County EZ 123 Adams Parkway ﬂ

Adams County Westminster, CO 80206

Please continue
select “Submit co

add additional pre-certifications by clicking the “Add Another Pre-certification” or
lete EZ pre-certification application” to complete the pre-certification submission.

Pre-certifications are net editable. If there is a problem with any of these pre-certifications, please
delete the pre-certificatior by clicking the delete icon in the action column and then re-enter it by
clicking on "Add Another Préxcertification”.

& Submit Pre-Certification Application + Add Another Business/Location
N

Notice the Pre-certification number (P-##t###). If you are not ready to submit the application, but want
to return to it later, you can search for this Pre-certification in the “My Pre-Certificationons” section on
the Enterprise Zone Business Tax Credits landing page.

Click “Add another...” to apply for additional business locations under the same APP. This allows the user
to pre-certify another business starting with the details/screen on pg. 9 of this guide. This option is
handy for accountants pre-certifying for multiple clients in one sitting.

Click the trashcan icon in the Action column if you made a mistake and do not want to submit the
application. Click the “Submit...” option to complete the application. A verification window pops up
where you can confirm that you want to submit the application.

Once you click “OK” you’re returned to the EZ landing page.
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Vol /=\|COLORADO

©)
&, Office of Economic Development

OEDIT FUNDING & INCENTIVE APPLICATION PORTAL

Colorado Office of Economic Devel and Internati | Trade (OEDIT)

PLEASE CLICK ON BELOW TILES TO BEGIN APPLICATION PROCESS.

ALPHABETICAL LISTING OF ALL ENTERPRISE ZONE BUSINEY
PROGRAMS CREDITS

If you are finished working in the application portal, click the hamburger...

And then click “Logout”.

\|COLORADO

ffice of Economic Development
International Trade

HOME A-Z LISTING MY APPLICATIONS LOGOUT

My Fronie

Resources

Colorado Office of Economic Development and International Trade (OEDIT)

PLEASE CLICK ON BELOW TILES T0 BEGIN APPLICATION PROCESS.

ALPHABETICAL LISTING OF ALL ENTERPRISE ZONE BUSINESS TAX

PROGRAMS CREDITS
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