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New User Registration
Accessing Online Opportunities

Submitting Online Reporting
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The Colorado Tourism Office provides support to our partners through a variety of opportunities from educational (CRAFT
and Colorado Tourism Leadership Journey) to funding (grants and scholarships). All opportunities can be accessed
utilizing the grant portal system. Detailed instructions for accessing the opportunities and the online reporting system can
be found below.

New User Registration

Step One: Go to the_online grant portal system (https://oedit.secure.force.com/oedit/). We suggest you use the following
browsers: Mozilla Firefox and Chrome.

LOGIN

Wel:ome to the Colorado Office of Economic D

Lag in o view saved applications, zheck applicatio

Username

Password

Forgot Your Password? | New User?

Step Two: If you do not have a log-in, click “New User?” and complete the new user registration information. Note: New
user registration and verification takes 48 business hours. New users do not receive a verification email. Instead,
new users are encouraged to log-in back in at least 48 hours after completing registration.

Note: All users should be employed or on the board by the organization they are registering under. Vendors should not
register or submit applications on behalf of client organizations.

NEW USER REGISTRATION

# 1. Contact 2. Organization 3. Porial Uiser 4. Registrath

Please use the name
of the parent

organization receiving
the funds (often a city
or county).

First Name
Last Name
Emall

Organization


https://oedit.secure.force.com/oedit/
https://oedit.secure.force.com/oedit/
https://oedit.secure.force.com/oedit/

Accessing Online Funding and Education Opportunities

Step One: Go to the_online grant portal system (https://oedit.secure.force.com/oedit/). We suggest you use the following
browsers: Mozilla Firefox and Chrome.

LOGIN

Username

FPassword

Forgot Your Password? | New User?

TIPS FOR THE ONLINE APPLICA SYSTEN

Step Two: Log-in using your username and password at https://oedit.secure.force.com/oedit/. If you forgot your
password, click “Forgot Password?” for a new one to be generated.

Note: All users should be employed or on the board by the organization accessing the funding opportunity. Vendors
should not submit applications under their name on behalf of clients.

LOGIN

Username

Password

Forgot Your Password? | New User?



https://oedit.secure.force.com/oedit/
https://oedit.secure.force.com/oedit/
https://oedit.secure.force.com/oedit/

Step Three: Click on the “Tourism Programs” tile to access available opportunity applications and submit reports.
A =

OEDIT FUNDING & INCENTIVE APPLICATION PORTAL

Colorado Office of ic D and International Trade (OEDIT)

PLEASE CLICK ON BELOW TILES TO BEGIN APPLICATION PROCESS.

QUICK LINKS

Evaluate

ALPHABETICAL LISTING OF ALL PROGRAMS TOURISM PROGRAMS

Step Four: On the “Tourism Programs” page, scroll down to “Apply for Funding Opportunities” in order to access an
opportunities online application. Click on the name of the opportunity for which you want to apply or click on the blue
APPLY button.

Note: If you click on the Learn More link after the opportunity description rather than scrolling down to “Apply for Funding
Opportunities” you will be taken back to the CTO website for opportunity guidelines.

Home ' Tourism Programs

TOURISM PROGRAMS

nfarmaticn about availabie soporunities is balow. Scrcll down to tha Apply for Funding Cpperfunities sacton In order 1o access oniine

aoplications

Note: If you click Learn more, you will be taken back to the CTO website for apportunity guidelines.

nstructions for navigatng the CEDIT online grant porldm: dg how to access flunding opportunities and reports. are found here

INDUSTRY PARTNER OPFORTUNITIES

Leadership Journey The Colorace Touriem Leadarship Journey was created by the Colorado Touriem Cffice for aspir dars with a

damaonsiratad commitmant to a caresr in the iourism ndustry and A passian far sharing tha Coloradn experisncs Learn mane
If you click Learn more, you will be taken back to the CTO website
for opportunity guidelines. If you already have the guidelines,
keep scrolling down this page!

Instead keep scrolling down until you see “Apply for Funding Opportunities”.



professinal development oppaortunity they wish fo pursue Learn more.

Sponsorships
Rural Tourism Conferene Sponsorship The Colorado Teurism Office sponsiors select annual tourism confarence to balster tourism
development efforts and support education and training opportunities for tourism partners across rural Colorado

For Destination Development quastions, contact JIll Corbin, Director of Destination Development, at il corbin@state co.us or Katle Payer,

CRAFT Contractor at katis payer@colorade.com

For Grant, Scholarship or Sponsorship questions, contact Elizabeth O'Rear, Senior Manager of Grant Programs at

elizabeth.orear@state.co.us.

APPLY FOR FUNDING OPPORTUNITIES

© Click either the detail hypertink or the action butten to begin the application process

Details Category Division Frequency Close Date/Time Action

FY20 Small Marketing Matching Grant Financial Support for Tourism Annual B/16/2015 4:00 m
Tourisen Office PM

F¥20 Rural Tourism Conference Financial Support for Tourism semi-annual B/2/2019 4:00 m

Sponsorship Tourism Office FM

2019 Govemnor's Tourism Confarence Financial Support far Tourism Annual 7/26/2019 4:00 m

Sakinlazali~ [ A e

Step Five: Click the blue apply button to access the application you want to complete.

APPLY FOR FUNDING OPPORTUNITIES

0 Click either the detail hyperlink or the action bution ic begin the application process.

Details Category Division Frequency Close Date/Time Action

FY20 Small Marketing Matching Grant Financial Support for Tourism Annual 8/16/2015 4.00 m
Tourism Office P

FY20 Rural Tourism Conference Financial Support for Tourism Semi-annual 8/2/2019 4.00 Apply

Sponsorship Tourism Office P

2019 Governor's Tourlsm Conference Financlal Support for Tourism Annual 7/26/2019 4:00 Apply

Scholarship Tourism Office PM

FY20 Marketing Matching Grant Financial Support for Tourism Annual 8/16/2015 4.00
Tourism Office PM

FY20 CRAFT Mentor Development Support for Tourism First-Come/First 6/20/2020 5:Q
Tourism Office Served PM

FY20 GRAFT Workshops Development Support for Tourism Annual
Tourism Office

Click here to open open the
online application



Step Six: On the Application detail, read the over view and scroll down to the bottom of the page and page click “Apply

Now”.

_

REQUIRED FINANCIALS & REPORT MATERIALS

Click hire s downlosd the required werksheets

GRANTEE REPORTING PROCESS

elirabeth orear state.co.uy

ke QEDIT P

View otner opporunites [Tl

Step Seven: The Application is launched. Make sure to click “Save” for each section.

B
Il

Home | Tourism Programs | FY20 Marketing Matching Grant

FUNDING APPLICATION FOR: OEDIT I:l‘“-w.,‘ Click Save between each

”

APP-211183 / ¥~ application page
- 1.GUIDELINES =

€C

To save your application click "Previous Section” or "Next Section™ buttons. Clicking on the "Save
Draft" button will take you back to the "My Application” page and will also save your application.

GUIDELINES




Step Eight: Click on “Submit” when your application is complete.

Homd ~ Toudsm Programs = =voT

FUNDING APPLICATION FOR: OLDIT

Macning Grant

Click Submit when
finished. Please note that

| e once you hit submit you
: will be unable to edit
GUIDELINES your application!

€C

Ta =eve your appl catior =lick “Previcus Sectinn” or "Next Section”™ hustaas. Clickiag on the "Save
Draf" butten will cake you back to the "My Apolication” cage and will 3 so save vear application.

FY2020 (July 1, 2019 - Juna 30, 2020} Markating Matching Grant
DEADLINE: 4:00 p.m. (M5T) on Friday, Auguet 16, 2018

Head the complete guidalines by clicking here

Overview

The Colerade Tourizm Office Markating Matckiag G

organizations, municipalities or counties ir the
ra regien 23 a teurism cestination and is

aregram provides funding to nonprofit
ate of Colorade f

Note: To download a copy of your application click on the PDF icon next to the “Submit” button.

& e F

- 1. GUIDELINES

GUIDELINES

) funiding support between November 18,
n it community &% a ras ifg pub

mpidete and fen upioad

+ abik to m

Reparting Perdod  Novermber

1B, 2016 1o Seplember 15, 2017

Final Report Due Frday, Oclober 13, 2017

STAFF CONTACTS

H you hava any guestions pisase contact Exzaberh O'Rusr at 3

1 wilzabath crvariisiase.cos

F s (Wi og 1) ema leasa. cous




Step Nine: If you save a draft and come back to your application, you will need to click on the “Edit” button.

APPLY FOR FUNDING OPPORTUNITIES

@ Click sither the detail hyperiink o the action button to begin the application process

Details

Category Division Frequency Close Date/Time Action

Tourism Annual 10132017 5:00

g0

Step Ten: To print or view your entire application, scroll past “Apply for Funding Opportunities” and click the “Print” icon
under “Edit/View My Applications”.

EDIT/VIEW MY APPLICATIONS

ACTION ICON INDEX:
[ EDim =5 PRINT REFORT ] DELETE
reco Page Size L0+
Primary Closing Fiscal
Id Nam Contact Date Year  Status EditView My Reports Actions
APP- Fy2 atcl Elizabeth 10132017 2017 Draft ,‘
110770 Grant Fin Crear (@ g @




Accessing Online Reports

Step One: Go to the_online grant portal system (https://oedit.secure.force.com/oedit/) and log-in. We suggest you use the
following browsers: Mozilla Firefox and Chrome.

A ¢ =

LOGIN

@ 1o the Colorads ¢

f Economic

velopment and International Trade (QEDIT) cnline application system

view saved applic

check apg

tion status, ar apply for funding opporfunities

Username
FPassword
Forgot Your Password? | New User?
TIPS FOR THE ONLINE APPLICATION SYSTEM

1, Your Username Is your Emai

Z, Each user needs thelr own login and password

3. Use one of the prefemed br ogle Chrome. Mezilla Firefox or Safari

are getting a “blank & or "elTor message” you need b ur Temporary Intsrnet Files and Cache.

Forgot Your Password? hyperfink located by

name and Passwo 5. Type in your

be your emall. The system ssword. When you log into the portal with

will be prompted to create 2

r will need 1o app

Thiz may take up to 48hrs

For further assistance reglstering or logging into the system, please contact Leasa Schwaebe at leasa schwashe@state co.us

Step Two: Click on the “Tourism Programs” tile to access applications for available opportunities and submit reports.

A e

OEDIT FUNDING & INCENTIVE APPLICATION PORTAL

Colorado Office of Economic Development and International Trade (OEDIT)

PLEASE CLICK ON BELOW TILES T0 BEGIN APPLICATION PROCESS.

QUICK LINKS

Evaluate

ALPHABETICAL LISTING OF ALL PROGRAMS TOURISM PROGRAMS



https://oedit.secure.force.com/oedit/
https://oedit.secure.force.com/oedit/

Step Three: On the “Tourism Programs” page, scroll down to “Edit/View My Applications” and click on the orange icon
next to the opportunity being reported on.

Edit/View My Applications

Action Icon Index for the table below:

(& Edit &=k Print |<] Report [i] Delete [@] Reimburse
211 of 1 (5 records total) Page Size |20 v
Closing Fiscal
Id Name Primary Contact Date Year Status Edit/View My Reports  Actions
APP- FY2017 Marketing Malching Grant Katharina 101412016 2017 Submitied a
088736 Papenbrock
APP- Colorado Tourism Leadership Journey Class Heidi Pankow 8/30/2018 2018 Submitted a
144601 of 2019
APP- CRAFT Workshop Implementation Grant 2018 Katharina 5/15/2019  FY19 Draft G/‘ a @[
146761 -2019 Papenbrock
APP- FY2019 Marketing Matching Grant - Large Katharina 1/31/2019 2019 Approved a @
151136 Competitive Papenbrock
APP- FY2015 Marketing Matching Grant Katharina 10/15/2014 2015 Submitted a
43912 Papenbrock

Step Four: On the Application detail page click “Add New Report” and then follow the instructions for the report to be

created.

FY2019 Marketing Matching Grant - Large Competitive: APP-151136

Funding Application Details

Information
Application ID

Funding Opportunity Name
Organization Name

Status

Contact Name

Status

Draft Amount
Status

Edit/View My Reports

=

APP-151136

FY2019 Marketing Matching Grant |- Large Competitive
OURAY CHAMBER RESORT ASSOCIATION
Approved

Katharina Papenbrock

50.00
Approved

© Add New Report

6 Mo recent records found.
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Step Five: On the New Reports detail page click “Create Report” and then follow the instructions for the report to be
created.

New Reports

« Go Back

1 of 1 (1 records total) Page Size | 20 v
Name Type Program Category Division Frequepcy Action
FY2019 Large Competitive Marketing Matching Grant Mid-Term Report IMarketing Matching Grant  Financial Support for Tourism  Tourism Office  Annual

Step Six: The Report is launched. Make sure to click “Save” for each section. Click on “Submit” when your report is
complete.

Funding Application for: OURAY CHAMBER RESORT ASSOCIATION

APP-198937

~ 1. Guidelines

LT

Guidelines

™

FY2019 Large Competitive Marketing Matching Grant Mid-Term Report
Read the complete FY2019 Marketing Matching Grant guidelines by clicking here

DEADLINE: 5:00 p.m. on Saturday, March 30, 2019

The Colorade Tourism Office’s Marketing Matching Grant Program provides funding to not-for-profit erganizations in the State of Colorade for the purpose of
promoting the state or a region as a tourism destination. The mid-term report provides an overview of the grant activities to date, specifically key
accomplishments and any issues, challenges and/or concerns.

To access the report, click on the report icon (orange icon) next to the application name, FY19 Marketing Matching Grant - Large Competitive

* In the narrative part of your report, you will fill in the text boxes under each question. We suggest you compose your narrative answers in your word



Step Seven: If you save a draft and come back to your application, you will need to click on the “Edit” icon under
“Edit/View My Reports.”

Edit/View My Reports

Action Icon Index for the table below:

(& Edit = Print TuJ Delete

€1 of 1 (2 records total) Page Size| 20 v
ID Parent Application Id Name Closing Date  Fiscal Year  Status Actions
APP-115914  APP-088736 FY2017 Marketing Matching Grant Final Report 12/2212017 2017 Submitted a
APP-198937  APP-151136 FY2019 Large Competitive Marketing Matching Grant Mid-Term Report 3/30/2019 FY19 Draft @‘ g ]ﬁr

Step Eight: To print or view your entire report, click “Print” under “Edit/View My Reports”.

Edit/View My Reports

Action Icon Index for the table below:

(£ Edit =k Print 1] Delete

€91 of 1 (2 records total) Page Size 20 v
1D Parent Application Id Name Closing Date  Fiscal Year Status Actions
APP-115914  APP-088736 FY2017 Marketing Matching Grant Final Report 12/22/2017 2017 Submitted a
APP-198937  APP-151136 FY2019 Large Competitive Marketing Matching Grant Mid-Term Report 3/30/2019 FY19 Draft E’p‘ a @r

If you have any questions about the online reporting system, please Elizabeth O’Rear at elizabeth.orear@state.co.us.
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